
Steps to Prepare Your Family for
Emergency Evacuations

Information
• The local office of emergency management or civil

defense or the American Red Cross can provide you
with disaster relief information pertinent to your
community.

• Ask about the local government warning system for
your area and what you should do when it is activated.

• Ask about evacuation routes in your community.
• Ask about emergency shelters in your community

and their rules concerning pets.
• If you have a disabled or a special-needs family

member or neighbor or an elderly neighbor who
lives alone, find out how to help them get to where
they can be cared for properly in an emergency.

• Ask what disaster plans are in place for your child’s
school, day care center, and recreation center.

Action

• Post emergency contact numbers in a prominent
place in your home. Ensure that all family members
are aware of the posting place and are familiar with
the names and numbers. Teach your children how to
dial 911.

• Prepare an emergency supply kit for each family
member.

• Have a family meeting. Discuss the plan, set a
meeting place in the event of a disaster, and plan a
method to communicate with each other until all
members are together again.

• Get a fire/waterproof lockbox for your very impor-
tant papers. Prepare copies that can be stored
elsewhere or carried with you during an evacuation.
(Birth certificates, driver’s licenses, marriage licenses,
home information, credit cards, and any other
information deemed important).

EMERGENCY PLAN
CONTACT INFORMATION

Home Address: __________________________________

________________________________________________

Home Telephone No.: _____________________________

Father’s Work/Name No.: _________________________

________________________________________________

Mother’s Work Name/No.: _________________________

_______________________________________________

Day Care Name/No.: _______________________________

_________________________________________________

School Name/No.: ________________________________

_________________________________________________

Hospital Name/No.: _______________________________

_________________________________________________

Fire Department No.: ______________________________

Police Department No.: ____________________________

Sheriff No.: ______________________________________

Poison Control Center No.: _________________________

Red Cross No.: ___________________________________

Family Doctor No.:________________________________

Electric Company No.:_____________________________

Gas Company No.:________________________________

Local Contact Person: _____________________________

Telephone No.:___________________________________

Out of State Contact:______________________________

Telephone No.:___________________________________
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PERSONAL DISASTER PREPARATION

Disasters occur without warning. Events such as
the attack on the World Trade Center, a biochemical
mishap, a train wreck, or a tornado can have
a devastating effect on our families and commu-
nities. We all have a need to prepare for the
unexpected.

Do you have an emergency plan for your family?
Knowing what to do when a disaster occurs is
your best protection against the inevitable stress
and disruption. It is also your responsibility!

This brochure will help you create a disaster plan
for your family.
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DISASTER SUPPLY KIT
HOME

Store the following items in an easy-to-access place in
your home.
• For hot food, pack a can of sterno and lightweight

cooking pans.  Include salt, pepper, and sugar.
• A gallon of water per day per person should be

stored for drinking, food preparation, and sanitation.
Store a minimum 3-day supply.  Store the water in a
sealed, unbreakable (plastic) container. Extra water
will be required for persons with special needs (baby,
nursing mom, and elderly).  Replace the water
every 6 months.  Record the date of storage.

• Paper cups, plates, plastic utensils, matches, non-
electric can opener, and aluminum foil.

• Canned meats, fruits, vegetables, juices, milk, and
soup; packaged snacks (a variety).

• Cookies, candy, sweetened cereals, instant coffee,
and tea bags (these are comfort foods).

• Foods for people with special diet.
• Vitamins and prescription drugs, over the counter

medications, such as aspirin or non-aspirin, anti-
diarrhea, antacid, Ipecac (for induced vomiting),
laxative, and activated charcoal (use if advised by
Poison Control Center).

• Toilet paper, antibacterial hand wipes, soap,
chlorine bleach, disinfectant, and paper towels.

• Personal hygiene and feminine supplies.
• Extra pair of eyeglasses.
• Radio, flashlight (battery operated), batteries.
• Large plastic trash bags for trash and water

protection and a large covered trash can.
• Change of clothing, rain wear, sturdy shoes (no

sandals), hat, gloves, thermal wear.
• Blanket or sleeping bags.
• Cell phone and charger.
• Extra set of car and door keys.
• Books and games for children.
• Special items for persons with special needs

(handicap, elderly, those with medical needs, and
infants).

DISASTER SUPPLY KIT

EVACUATION
These should be stored in an easy-to-carry container such
as a backpack or duffle bag.

• EMERGENCY PREPAREDNESS INFO.
• WATER – Three-day supply per person, stored in

easy to carry unbreakable, plastic containers.
• FOOD – Three-day supply of nonperishable

ready-to-eat items (do not require cooking or refrigera-
tion),  that are lightweight and compact. Specialty food
for people with special diets.

• SUPPLIES – Non-electric can opener, utility knife,
paper plates, cups, and utensils.

• MEDICATION – All prescribed and over-the-counter
aids, including cold remedies.

• SANITATION – Toilet paper, paper towel, soap,
antibacterial soaps and wipes, sanitary, and personal
hygiene products.

• CLOTHING – Change of clothing per person, shoes,
and rainwear.

• BEDDING – Sleeping bag and blanket.

Information in this brochure can be found at:
http://www.redcross.org and http://www.fema.gov
or call A/DCP at (202)776–8699

SHELTER-in PLACE or EVACUATE ORDER

During a disaster, listen to radio or television for the
latest information and follow the advice of your local
emergency officials.  You will be told to Shelter-in-Place
or to Evacuate.

If you are told to “Shelter-in-Place,” keep all people and
pets indoors. Your local emergency officials will pro-
vide instructions specific to the type of emergency.  They
can include the following:
•Close all windows, doors, and fireplace damper, and
tape around each.

•Tape all exhaust fans and vents.
•Wet towels and place under door to seal cracks.
•Stay away from windows.

FIRST AID KIT

Keep a first-aid kit in your car, and store these items
in a location familiar to all family members:
• Bandages (sterile, adhesive, triangular, roller) in

assorted sizes.
• Safety pins (various sizes).
• Sterile gauze pads (various sizes).
• Non-prescription drugs.
• Scissors, tweezers, needles, hand wipes,

antiseptic, thermometer, petroleum jelly or other
lubricant, tongue depressor.

“Evacuation” means to leave the area of actual or
potential disaster.
•Follow the instructions of your local officials for
evacuation routes and the location of shelters.

•Close all your home windows/vents/exhaust fans.
•Turn off the heater or air-conditioner.
• Take your emergency supply kit with you.

PET EVACUATION

Pets are not allowed in shelters. Consider taking them
to a hotel, boarding kennel, or family or friend’s
home.  You will need a bowl, food, medication, toy,
kennel, leash, blanket, plastic bags and paper towels
for waste disposal, shot record and medical history,
ID collar, rabies tag, and carrier or cage.


